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Clnarfer :

As a student of Saint-Louts, | commit to :
lo RESPECT OTHERS:

- I act without violence, whether phgsiccﬂ or verbadl.

- I follow the instructions given bg adults.

2° RESPECT MY SURROUNDINGS

- Itdke care of the premises and the equipmen’r at my disposol.

-1 oc+ive|g ensure cleanliness and take care of my environment.

3> ENSURE PROPER CONDITIONS FOR SUCCESSFUL SCHOOLWORK:

- Idressin accordance with the uniform.

- Ihave dll necessary school materidls.

- ITam punc+uo|= I arrive on +ime; I handin my work on time ...

- Ijoin my rank as soon as the bell rings.

- Twdlk quie’rlg and do not stand in the corridors unless authorized.

- Idonotuse any electronics within the school.

Student's Signature




[m‘l’nfoo‘ucﬂom

The Institut Saint-Louis forms an educational communi’rg. A communi’rg of teachers, par‘enfs and students,
where Christian values mark the course of our lives and where the main objec’rive is Jrr‘c1ining and the
education of the children in our care.

It goes without saying that such an endeavor is not easy and that its success will depend mcin|y on the active
coopero’rion which will need to be established between the different members of our educationdl

communi’rg.

We want to welcome children and continue to build on the education H‘\eg receive from their chi|g; pcren'l’s
are in fact pr‘imqr‘i|g r‘esponsib|e for the education of their child. The Institute considers each student's
uniqueness, and strives to |'\e|p them gain cu’ronomg and to exercise their freedom r‘esponsib|g. Tt gives
pr‘ivileged suppoml to those who need it most.

Education is a shared responsibi|i+g of dll those who interact within the communi’rg of the school: of the
administration, of the Jrec:c:hing and educationdl staff, of the pcren’rs, of the students themselves, and to the
socie’rg.

This assumes that each pcr’rner‘ contributes, cccording to his responsibi|i+ies and compe’rences, to the same
goc|. S+riving for communiccfion, consultation and Jrr‘cnspcw‘encg between the various actors gucrcn+ees
the trust that is essential for the harmonious deve|opmen+ of the student's per‘soncli’rg.

our core values

To achieve these objecfives, four vclues are keg in any education for an evcnge|ico| |iFe, as well as to build a
respec+ for socie’rg. Be|ouu, we state them as p|edges of hcppiness for the future of I'\umqnhlg.

|. LIFE educdation which aims at the deve|opmen+ of the whole human person and which includes
spir‘ifucﬂ, in+e"ec+uo|, emo+ionc|, bodilg, cultural perspechves

2. Education in FREEDOM which is reflected among other H‘\ings bg the progressive ocquisi’rion of
cu’ronomg, bg the recogni+ion of personc| responsibih’rg in attitudes, acts and words, bg the exclusion
of abuses.

3. Education for PEACE which aims, among other Jrhings, to learn friendliness, sociobih’rg, anti-
violence, r‘ecogni’rion of differences, For‘giveness and reconciliation ...

H.Education for FAIRNESS which covers, among other H’\ings, in+egri+g,jus+ice. the search for truth,

complionce with the rules of Christian mor‘ah’rg

The educdtiondl, pedagogical and establishment projects can be consulted on the school website at
wwuw.saintlouis.be in the "fundamental® section under the tab "All about the Institute” section "Generdl

information" or at the address: th=//uuuuuu.scinHouis.be/ishcondcmen’rcVindex.php/|eco|e-en-pr’c’rique/
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gc%ool gc%eolule :

Saint-Louis| | Saint-Louisll | Saint-Louis Il
Merning Day-Carex Th30
Classes fregin 8h25
Lunch break 12h00 12h10 12h10
Classes restart 13h10 13h20 13h10

15h00
R gy | Mechesday 20| Eiee, OHF
Sircly: /Dy 16h0O 15h30 I5h30
for Maternelle »
Evening Day-Care* TThOO 16h30 16h30
School closes 17h30 17h30 17h30
*Paid activities

-[VWS\/\I’OH/WCQ .

Accident insurance: Institut Saint-Louis has taken out insurance for dll of its students. The po|icg covers:
civil |iobi|i’rg. individual "accident” insurance and |egc|| proi‘ec’rion.

It covers school activities orgcnized by the Institute, inc|uding the direct route between the Institute and
home.

Tl'\e insurance does no+ cover mo’rericl dcmcge, sucl'\ as : broken gIGSSGS or uuindouus, dcmcged or +orn

cloﬂ'\ing, |oss, theft or dcmcge to objeds.

Ang ccciden+ mus+ be repor+ec:| wlﬂ\ouf de|cg +O H’\e SCl‘\OOl secr‘e’rcr‘g.

( unclhh e

l. The Students who go home to eat lunch are not under the responsibiity of the Institute.
They must leave the establishment at the start of the lunch break. The school will be accessible 10 minutes before
class resumes in the afternoon.

2. The Students who stay to eat at school can benefit from different options depending on their location:

* A complete meal prepared by the Institute's caterer (Marais) or by the Brussels Kitchens (Cardinal and
Verviers),

* A sandwich prepared bg the Institute's caterer (Mcrcis),

* A packed lunch brought from home (Marais + Verviers + Cardinal).

All medls will only be served with plain water. In order to teach our students to reduce waste as much as
possible, children are asked to bring their picnic in a lunch box and their drink in a reusable water bottle.



gTuolies oncfek gc%ool :

After classes and based on the location, the Institute organizes supervised studies, by level. Theg start at
3:30 p-m. or 4:00 p.m. and end at 4:30 p.-m. or 5:00 p-m. Thereis a chqrge for these studies.

With regcrd to supervlsed si‘udg, pr‘ior‘i’rg is given to children in diFFicqu or who are the subjec’r of a

measure taken in class council.

The amount pqid isa lump sum.

O\O\ijt ( _ore:

Be{:or‘e qnd cH’er‘ c|csses, as uue" as on \/\Iednesdcg qﬁer‘noons, H‘\e Ins+i+u'|'e orgcnizes dqgccr‘e. Tl'\eg s+cr+

at 7:30 a.m. and end at 5:30 p.-m. (\/\Iednesdcg afternoon at 5:15 p.m.). The dcg care services are pcid.
The amount pcid isa |ump sum.

Excep’rioncl pcr’ricipa’rion in an evening or Wednesdcg afternoon clcg care wil be billed at € 3 or € 6
r‘especi‘ive|g, even for pcri‘ic| attendance.

Before 7:30 a.m. and after 5:30 p.m., no student may be in the school, as supervision cannot be ensured.
Any problem arising during this time would be the sole responsibilii‘y of the pareni‘s.

During school holidogs, the Institute arranges with various non-profii‘ orgcnizc’rions to organize dcgccre
or dcg camp centers. Theg take place in the establishment of the rue duMarais  and start at 8:00 a.m. and
end at 5:30 p-m. (Wednesdcg afternoon included). These activities are pcic|. Ang reimbursement Fo"owing

an absence from activities requires a medicadl certificate.

The prcc+ico| details and regis+r0+ion will be speciFied H'\r‘ougl'\ a notice in the class journcl or on the school
website.

T|ne ”supp erents' ﬁorm
I

Regis+rc+ion for lunch, s+udg and dagccr‘e is done at the beginning of the year using the “supplemen+s" form.
Any change made to this registration must be reported to the class teacher or to the secretariat in writing
from the pcr‘en’rs cluring the week preceding the actudl change of period, via the ge"ouu form in the class
journc|.

There are 5 periods O'F 2 monﬂ'\s ecch= Sep’rember-Oc’rober / November-December / JQHUGI"H‘FebI"UCJI"U /

March -April / Mog -June.

The payment for the supplements is made by means of a transfer form delivered via the class journal at
the start of each period. No chcnges can be made to the transfer form anditis very impori’cni’ to use the
structured communication when making the payment, to avoid any errors. Payments made are only valid
during the current school year.

These services provided by the school are not compulsory. In the event of non-payment, they can be
suspended bg the school administration.



O ther: THE <« CENTRE PSYCHO-MEDICO-SOCIAL - P.M.S. »

The medical center that takes care of rue du Marais is the P.M.S. North-West of Brusse S, rue de Dincn’r, 39 at 1000
Brussels - Tel.: 02 512 65 78.

The medical center which takes care of rue du Cardinal and rue de Verviers is the PM.S. 3 de Bruxe||es, rue Mdlibran

49 ot 1050 Ixelles - Tel.: 02 647 1745. The centers are closed from July I5th to August 15*.

THE SCHOOL HEALTH PROMOTION SERVICE - P.SE.

The Institute is af filiated with the P.S.E. from rue de Dincln’r, 39 at 1000 Brussels - Tel.: 02 512 45 07.
LOST&FOUND

Each item of c|o+hing, as well as school materials, must be marked with the child's name.

A lost and found space exists in each school. Unmarked and unclaimed items found will be donated to an
association for children in need at the end of each term.

SOCIAL FUNDS

The Institute's social fund can supporJr families who have Jrempor‘cr‘g financial dif ficulties or who cannot
cover certain costs within the framework of the normal education of their children. The suppor+ takes p|cce
in comp|e+e discretion. Contact the mcncgemen’r for more information.

PARKING.

For securifg reasons, access to the rue du Maradis car pcr‘k is pr‘ohibifed. Parents are asked not to double
pork, but rather use the "kiss and drive®.

& eneral STU\C?I\A rules:
oA “

Repor‘i‘ CGf‘dS are scheduled H’\r‘oughou’r H‘\e SChOOl year cnd WI" be cnnounced in H‘\e SCl’\OOI cclendcr.

The student's assessment dllows the class council to provide guidcnce cnd, in June, to determine the conditions for
advancement to the next class. You should knouu, however, that if a school year is successful in June, your child will
on|g ge’r there H\r‘ough regu|cr work H’\r‘oughoqu the year. Explcnc’rion of the Saint-Louis assessment sgs+em can be
found on the school's website: H’rp://www.sainﬂouis.be/ishcondcmen’ral/index.php/reg|emen+-gener‘cl-des-e’rudes/.

The r‘epor‘i‘ card will be slgned bg the student and his pcr‘en’rs and returned to the teacher without E#- g H'-iE

de|cg. %-

TI‘\e ClOSS journo| SI’\OUId be reviewed cnd signed, pr‘efer‘cb|g every ddy bu+ G+ 'eOS+ every Uueek bg H‘\e Eh‘

paren+s.

Parents will be invited to meet the teacher during a group meeting in September and individudlly if necessary after
eachreport card. If necessary, and the academic results so require, the teacher caninvite the parents for ameeting
as soon as possible to remedy and jointly find a solution to the student's difficulties. Parents can themselves also
initiate such a meeting.

Parent’s signature :




Imi’ermal \@ules

Institut Saint-Louls

The school's internal rules is intended for students and their pcren’rs. A good re|o+ionship requires
respecfing afew rules for the benefit of dll, therefore the school must pu’r in p|cce, +oge’rher with its
various stakeholders, the conditions for a good re|q+ions|'\ip. The purpose of this document is therefore to
inform students and their pcren’rs of the rules that govern the proper Func’rioning of the school.

Purpose:

The in’rernc| ru|es are 'Fil”s‘l' cnd 'FOPeI'Y\OS‘I' away OF being. Theg are nOi' an end in ’rhemse|ves. bu+ shou|d
serve as a benchmqu 'FOI" +he relc’rionship be’ruueen +he members O'F +he educa+i0n0| communi’rg O'F +he

Institut Saint-Louis.

The ru|es are used a reference in case OF COhFIiC+, ’rherefore idec"g H‘\eg are I’\O+ needed ona dog-’ro-dcg

basis.

1.1 The students undertake to respec+ each other and to respec+ everyone, both inside and outside
the school premises.

1.2 This imp|ies on the pcr’r of everyone and at dll times a polli‘e behcvlor, r‘especffu| and tolerant in
actions andin uuords, as a good citizen.

1.3 Students join their line quieﬂg and cc|m|g in the presence of the teacher.

14 Parents accompanying their children will drop them off at the front door. In the rue du Mardis,
Parents uuci’ring at the end of class are asked to wait behind the ge"ouu line, in front of their child's
row.

Tl’\e gc’re is c|osed ]5 minu’res G'H'el” H‘\e end O'F c|csses.

1.5 Without their exit card, a student cannot leave the establishment alone.

2.1 Schoolis compu|sorg from5 years old. In case of absence, pcren’rs will immedic+e|g no’rifg the

secretariat bg phone, email or on ClqssDojo.

2.2 Indll cases, the parents will complete proof of absence (to be found at the start of the class
journo|) or provide a medical certificate on the dcy of the student's return when the absence
exceeds 3 days.

23. From 9 hclf-dcgs of unjus’rif"ied absence, the school is required to repor+ it to the Wallonia-

Brussels Federation.

24 Ttisforbiddentoleave the premises without awritten authorization before the end of the school

period.



3. Parents obligations :

3.1 Students who chcnge their official address or chilg situation must no’riFg the Institute and
submit e new household composi’rion to the secretariat
(|'\H’p=//uuuuuu.ibz.r‘rn.Fgov.be/Fr/regis’rre-nq’rioncl/mon -folder/). Theg are dlso asked to no’rify

the schoolin case of chcnge of phone number or email address.

4, Behaviour constraints :

4.1 Bad behavior, continudl negligence, improper dress, work and homework not done, serious or
Frequen’r indisciphne, dqngerous games, repeci’ed and unfounded absences, physical or verbadl
violence, prof:ani’ry, vandalism, are dll grounds for sanctions.

If thereis a prob|em, a dic|ogue will be established with the student to c|crifg the situation.

If necessary, discip|incrg sanctions may be taken, in order of impor’rance=

- classic school sanctions : written note in the class journci. punishmen’r, public interest work
(clecning, elc.), exclusion from class, written commitment to respec+ specic| conditions,
reflection sheet (persona| reflection on wrong behavior and actions that can be taken to
improve).

- extrawork sheet (billet de travail)

- retention for repeated acts or serious breaches both in terms of discipline and work.
- temporary dismissal (of one or more days).

- refusadl of re-enrollment for the following school year.

- final dismissal for ex’rreme|g serious facts or repeci‘ed breaches.

42 Serious acts committed by a pupil

The fo//owing serious acts of misconduct are considered to jusf/fy the definitive exclusion prov/o’eo’ for
in Arficles 8] and 89 of the Decree of 24 Ju[g 1997 a’efining the pr/or‘ify missions of primary and secona’ar‘y

education and organizing the structures suitable for r‘eac/)ing them:

| Within or outside the establishment:

- any blow or injury Anowing/y inflicted by a student fo another student or fo a member of the
establishment's sfaff;

-kn owing/y and r'epeafea'/y exerfing unbearable psyc/io/ogica/ pressure on another student or member
of the establishment's sfaffj by f/)r'eafs, insu/fs, insu/fs, slander or a’efamafion;

- rac;ée)‘eering againsf another student at the school,;

-any act of sexual violence againsf a student or a member of the school staff.

2. Within the premises, on the way fo it or as part of school activifies organized oufside the school
premises:

'POSSESSiOD or use O)CO' wegpon.

5] Refusdl of regis’rrc’rion and i‘empor‘ar‘g dismissal are o|uuags the responsibili’rg of the school authorities.

Final dismissadl is c|uuags the r‘esponsibili’rg of the Mcnagemen+ or the Orgcnizing Au’rhori+g (or its agen'l‘).



6. lLate arrival :

6.1 Students who arrive late will pr‘esen’r their class journc| to the supervisor at the front door. Theg

willhand it in, signed and comp|e+ed bg their pcr‘en’rs, to their teacher the Fo"ouuing dqg.

6.2 Intheeventof repeatedlate arrivals, a punishment will be decided by the management.

11 The school toilets are subjec’r to dcli|g maintenance. In order to be able to keep them in good
condition, it is essential that everyone uses them with care.

12 Ang degrddd’fion of the toilets will be penclized.

1.3 Children mustlearnto r‘espec’r the premises and the environment of the scl'\oo|, the Furni'l’ur‘e, as
the clothes or material belonging to others. Ang dcmcge caused willbe repcired at the expense
of the responsib|e pcr‘en’rs.

14 Children will dlso take gr‘eci‘ care of their books and work books provided bg the school. IF.
Jrhr‘ough neg|igence, these are lost or dcmcged. the Mcncgemen’r reserves the righ’r to demand
compensc’rion.

15 In the school gord, in order to improve the scfe’rg and we"-being of children, three sepcrcfe
areas have been created: ball area, movement area and calm area. Children are asked to
respect them.

8. Self-Respect:

81 Uniforms are compulsor‘g - from klnder‘gar"l‘en to sixth grade - H‘\r‘oughou’f the school year.
Tl'\eg must be clean, neat and well maintained.

8.2 Eachitem of c|o+|'\ing, as well as school mc+eric|, must be marked with the child's name.

8.3 The uniform must consist of :
- gray or black pon’rs, Bermuda shorts, skirt without drcwings or mcrkings. Shorts are
prohibi+ec:|.
- white shirt, po|o shirt, T-shirt or undershirt without drcwings or inscriphons,
- burgundy sweater with the establishment's logo (the logo is available at the secretariat)

Trcining/spor"rs pon’rs are pr‘ohibi’red excep+ in kindergcr+ens where pr‘cci’iccl c|o’r|'\ing is
recommended (no laces, overdlls, efc.). Hairstyles should be clean and neat. Shoes with wheels

or |ig|'\+s are prohibi+ed.

84 A r‘igid bcckpcck is s’rr‘ong|g recommended in order to best preserve the books and notebooks
loaned by the school. A wheeled backpack should be avoided because it is heavy and noisyl

8.5 NO umbr‘e"a, as H’\eg can be dangerous in H\e honcls O'F children. A gOOd I'\CI‘I' or l’\OOd is more H’\cn

enough.

8.6 Cheuuing gum, |o||ipops, crisps and cookies are not permiHed. Please provide hec”hy snacks

(fruit and vegetables only for the 10:00h snack) and a reusable water bottle each day for the
we"-being and hedlth of the child.

Ang drink that is not water Is prohlbl’red.
In this regord, we ask pcr‘en’rs to prepare a balanced lunch for their child (avoid hcmburgers,
durums, fries, etc.).



Gym lessons :

9l
9.2

9.3

94

10.2

Ggm |essons are pGl"i’ O'F +he SChOOI ’rime’rable cnd are compu|sor'y.

Tobe exemp’red from the course, the child will pr‘esenf the responsib|e teacher with a written
explcnc’rion from the pcr‘en’rs. In the event of |ong-+er‘m exemp’rion. a medicadl certificate
must be provided.

Each child must have their name marked on a ggmnqs’ric bc:g con+aining white sandals, blue
or black shorts and a white T-shirt.

Students shall take good care of their gymncs’ric clothes, quhing them regu|ar|g for obvious

hggiene reasons.

Parents are asked to refrain from wc||<ing around or remaining in the bui|c|ings, the
classrooms or in the school gcrd. Parents a|uucgs have the possibili’rg tomake an cppoinfmeni‘
with the teacher or to contact the secretariat direc+|g in case of need.

Ang mee'l'ing or confocf, whether with the Mcncgemen’r or ateacher, must be r'equesfed in
writing, via the class journdl or Classdojo. This is to avoid disturbances during lessons, rank
Formc'l’ion, supervision ... because at such Jrimes, the teacher is required to pr‘imcri|y take

care O'F H’\e s+uden+s.

Ang objec+ or game br‘oughjr bg students remain their r‘esponsibili’rg and its use will be subjed to the

approval of the teacher during recess, depending on the areas of the courtyard and the time of day.

1.1

1.2

1.3

|

Tennis balls, hard balls, magic balls as well as basketballs are pr‘ohibi’red. On|g soft foam badlls
are allowedin drg weather in the ball area.

The use of any personc| electronic device is prohibi’red within the establishment. If the student
needs to use a telephone before and after class, then it should be placed on the teacher's
desk during school hours.

In the event of non-comphcnce with the rule set in poin+ ]].2, the electronic device will be
confiscc’red. given to the principcl and returned bg the latter in person to the pcr‘eni’s onlg.

The school declines all responsibility in the event of loss, breakage or theft of a toy or a
personc| electronic device within the establishment.



